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SCHOOL INFORMATION

Name Telephone Numbers  Email Address

School Telephone 302-6900

School Fax 302-6913

Head of School — Mr. Robert A. Scott 302-6910 bobscott@eka-sa.org

Bookkeeper — Mrs. Cindy Gunderfield 302-6902 ekabooks@eka-sa.org

Campus Information 302-6800

Campus Café 302-6804

Computer Lab — Mrs. Gail Markson 302-6919 marksong@eka-sa.org

Director of Admissions — Mrs. Nancy Gold 302-6906 ngold@eka-sa.org

G.S. Coordinator, K-3 — Mrs. Judy Scott 302-6945 scottj@eka-sa.org

M.S Coordinator, 4-8 — Mrs. Suzette Castilleja 302-6842 andersons@eka-sa.org

Director of Judaic Studies — Rabbi Aryeh A. Leifert 302-6956 rabbileifert@gmail.com

School Counselor — Mrs. Flora Garb 302-6901 garbf@eka-sa.org

Library 302-6805

School Office — Mrs. Sigal Russo 302-6900 russos@eka-sa.org
Mrs. Iris Luft 302-6900 lufti@eka-sa.org

TEACHERS VOICE MAIL EXTENSIONS & EMAIL ADDRESSES

Name Voice Mail Extensions  Email Address

Mrs. Aviva Bass 6226 bassa@eka-sa.org
Mrs. Melinda Black 6228 blackm@eka-sa.org
Mrs. Susan Bode 6230 bodes@eka-sa.org
Mrs. Patty Bonner 6220 bonnerp@eka-sa.org
Ms. Dee Dee Burch 6229 burchd@eka-sa.org
Ms. Katherine Campbell 6214 campbellk@eka-sa.org
Mrs. Chaike Charles 6231 charlesc@eka-sa.org
Mrs. Kathryn Davis 6246 davisk@eka-sa.org
Mrs. Batsheva Feldman 6216 feldmanb@eka-sa.org
Mrs. Ayelet Kboudi 6205 kboudia@eka-sa.org
Mrs. Sunny Klug 6206 klugs@eka-sa.org
Mrs. Hagit Lifshitz 6207 lifshitzh@eka-sa.org
Rabbi Yossi Marrus rabbimarrus@chabadsa.com
Ms. Bella Merriam 6201 gourleyb@eka-sa.org
Dr. Fred Previc 6211 previcf@eka-sa.org
Dr. Ken Rothrock 6215 rothrockk@eka-sa.org
Mrs. Diane Samuels 6249 samuelsd@eka-sa.org



GOALS AND PHILOSOPHY

MISSION STATEMENT

The mission of the Eleanor Kolitz Academy (“EKA”) is to maximize the personal, intellectual and
spiritual development of each student by providing the highest quality secular and Judaic education
in a nurturing Jewish environment that emphasizes mutual respect and the unity of the Jewish
people (K’lal Yisrael).

The EKA'’s goals are to:

% Educate and challenge students so they are prepared to excel academically.

& Offer a comprehensive Jewish education that provides a foundation for life-long learning and a
strong sense of Jewish identity.

& Provide an excellent program of moral, ethical and spiritual values that enable the students to
become valuable members of society.

£ Provide an environment in which the diverse backgrounds and religious beliefs of all students
are respected.

WHAT IS THE EKA?

The EKA is a community Jewish day school, providing its students with an excellent secular and
Jewish education. Our students come from diverse Jewish backgrounds - Reform, Conservative,
Reconstructionist and Orthodox, as well as unaffiliated. EKA graduates have matriculated to
Harvard, Princeton, Yale, Stanford, the University of Pennsylvania, the University of Texas at
Austin, Georgetown University, American University, and other top rated colleges both here and
abroad.

EDUCATIONAL PHILOSOPHY

The future of the Jewish people depends upon the education of its children. The EKA provides the
finest Jewish and secular education and instills in each child a deep love of, and commitment to,
Judaism. Our students are taught to have an appreciation of the heritage and traditions of the
Jewish people and to learn the values of honesty, respect, cooperation and love of learning.

The school’s curriculum and methods are based on current knowledge of the special developmental
needs of its students. They are also designed to provide the tools for future learning. The General
Studies program provides quality education in reading, language arts, mathematics, social studies,
and science. The Judaic Studies program provides instruction in Torah and other Jewish texts,
Hebrew, Jewish traditions, prayers and observances, Jewish history and literature, and Jewish
values. It recognizes that the wisdom of our ancestors continues to have meaning and application
for us today.

Children must develop spiritually, emotionally, academically, socially, and physically to achieve
meaningful and productive lives. Our learning environment is nurturing, challenging, and
conducive to the exchange of information and ideas, enabling our students to achieve their fullest
potential. We maintain an educational partnership between our teachers, parents, and students
through which all members work together to further enhance the experience of our students.

The EKA community promotes cooperation and harmony among all students in the school, as well
as a sense of unity with all the Jewish people (K’lal Yisrael). We endeavor to instill in our children
a deep sense of love, respect, and commitment to the land of Israel, the people of Israel and Torah.
We foster and promote among our pupils the qualities of love and loyalty to the United States,
respect for its laws, a commitment to its democratic values and a sense of responsibility.
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FACILITIES

The EKA’s home is located at the Harry and Jeannette Weinberg Campus of the San Antonio
Jewish Community (“the Campus™). Its facilities include spacious classrooms, a science lab,
computer lab, art and music rooms and a modern playground. The EKA shares the Jewish
Community Center (*JCC”) gymnasium and has access to the JCC tennis courts, playing fields and
pool. The Campus provides the school with a cafeteria, library and auditorium.

FUNDING

The cost of educating a child at the EKA is not covered by tuition alone. The school receives
generous funding from the Jewish Federation of San Antonio, which provides funds for
programming and tuition assistance. Additional funds from fundraising are essential to the EKA.
These funds generally come from parents, supporters in the Jewish and general communities, and
from businesses. All parents are expected to support the school’s fundraising efforts to the extent
they can. The success of the EKA is its continuing positive impact on the San Antonio Jewish
community and beyond.

GOVERNANCE

The Board of Trustees of the Eleanor Kolitz Academy represents a broad cross-section of the
Jewish community, including EKA parents. The Board consists of individuals who commit their
time, effort and resources toward assuring the continued standard of excellence at the EKA. With
an active committee structure, the Board sets the school’s general policies. The Board is also
responsible for the school’s fundraising efforts. Fundraising activities include the annual Gala,
typically held in early December.

Board members are required to serve on at least one working committee, as well as to generally
support the fundraising effort. The Board encourages each family at the EKA to assist in
fundraising activities, as all of the children at the EKA benefit directly from these efforts.

The standing committees of the Board are: Finance, Policies & Procedures, Fundraising,
Committee on Trustees, and Marketing. In addition, ad hoc committees may be formed from time to
time. All parents are encouraged to volunteer to serve on a Board committee. Information
regarding volunteering may be obtained from the school office. Your help and participation is
needed and appreciated.



HISTORY OF THE EKA

The EKA was founded in August 1972. It opened its doors in the education wing of Congregation
Agudas Achim under the name of the Solomon Schechter Day School. One rented room had more
than enough space for its first grade class of seven children.

By 1978, the student body had grown to 53 children in first through fifth grades. A new location
with more classrooms, a library, and administrative offices was found on the north side of the city.
To be consistent with a community day school philosophy, it took on the name of the Jewish Day
School of San Antonio.

With more than 75 students in kindergarten through fifth grade, the school found a more
comfortable home in 1980 at Robbins Elementary School, now Robbins Educational Mall, in the
northeast section of San Antonio.

1985-1986 was the school’s Bar Mitzvah Year. It was unique in several ways. The school moved
into a new building on the grounds of the old Jewish Community Center on Rampart. Within a
year, the name of the school was changed to honor a modern day Israeli hero, Jonathan Netanyahu,
who lost his life rescuing hijacked passengers in Entebbe. The school was known as the Jonathan
Netanyahu Academy for thirteen years.

In the fall of 2000, the school received a generous gift from Sandi and Bob Kolitz, and, in memory
of Bob’s mother, the school was renamed the Eleanor Kolitz Academy. Eleanor Kolitz grew up and
lived in San Antonio. She worked hard to stress the importance of family, education and Judaism in
her children and is a role model to the children currently enrolled at the Eleanor Kolitz Academy.

The Eleanor Kolitz Academy is accredited by the Independent Schools Association of the
Southwest. The curriculum meets and exceeds state standards. Reading and writing programs are
stressed. The kindergarten, first and second grades utilize a hands-on mathematics program as well
as traditional textbooks. In 2003, the EKA inaugurated the llan Ramon Program for Science, Math,
& Technology, in honor of Israel’s first astronaut who perished in the Shuttle Columbia tragedy.
The program provides a vertically aligned curriculum in science, math, and technology, including
hands-on and field experience for both Middle School and elementary students. The school’s Music,
P.E., Computer, Library and Art specialists work cooperatively with the entire faculty to create and
foster an interdisciplinary approach to education.

The curriculum is designed to give each child the opportunity to achieve the fullest development of
his/her potential. With an emphasis on small group learning, the school creates a motivational
environment where learning is an exciting, fulfilling experience.

The Judaic Studies staff includes rabbis and native-born Israeli teachers, who are well versed in
Hebrew language, Bible, Jewish history, laws, customs, and prayer. Through its Judaic curriculum,
the school emphasizes those elements that unite all Jews. The school strives to develop in its
students a sense of commitment to “K'lal Yisrael” - the community of Jews throughout the world
and across history.

The Eleanor Kolitz Academy is a constituent agency of the Jewish Federation of San Antonio and is
grateful for the help and support from the Federation, the Jewish Community Center, Jewish Family
and Children’s Service and the entire Jewish community.



POLICIES & PROCEDURES

ABSENCES

1. When a student is ill and will not be present for the entire school day, parents should notify the
school office before 10:00 a.m. If you plan to pick homework up or want it sent with another
child. Teachers will make every possible effort to send assignments for students to the office by
dismissal time. However, some teachers may have already left for the day. Assignments can be
picked up in the office by a parent or by another child. When possible, assignments may also be
sent by email at your request.

2. Leaving school for appointments during the school day is discouraged. If unavoidable, please
send a note to your child’s teacher. His/her teacher will then notify the office. When a child
leaves school during the day, his/her parents must check him/her out through the school office
and check in upon return. At no time will a teacher release a student directly to a parent from a
classroom. Assignments will be given to the student who is then expected to make up any work
he/she might have missed while gone.

3. The school does not endorse, recommend or encourage extended absences. Extended family
trips should be planned to coincide with scheduled holidays and vacation dates which are
published in advance. It is very difficult for students to keep up with their school work when
they miss several days in a row. Students who miss sections of testing due to a vacation may
not be allowed to make up those sections missed.

4. It has been our experience that when teachers are asked to prepare work to be done while the
student is on a family trip, the work is not done. When requested and whenever possible
teachers will provide some homework for the student to complete while away from school for
extended vacations away from school for three or more days. The student will be given two
days for every day he/she is absent to complete the work, independent of the actual number of
days the students was absent. If work is not completed within this time period, the student will
receive a zero for that class. The student is also required to complete current work during this
time.

5. If atest is scheduled for the day of the student’s illness, he/she must be prepared to take it upon
his/her return.

6. In the event of a disabling illness, special arrangements to make up work should be made with
the student’s teachers and the administration.

7. Students with excessive absences may not be promoted to the next grade level at the end of the
year. It is our policy that a student may not be given credit for a class unless the student is in
attendance a minimum of 90% of the days the class is scheduled to meet. If a student is in
attendance less than 90% of the days the class meets, the student will lose credit unless each and
every class is made up in an acceptable manner, such as attending Summer School. Unusual,
extenuating circumstances would be a basis for appeal of this policy.

ACADEMIC HONESTY

The following guidelines are meant to clarify the teachers’ expectations with respect to student
work:

1. Examinations: Giving or receiving information upon which a student is being tested before,
during, or after a test is an act of academic dishonesty and is impermissible. Taking a test from
a teacher is not permissible.



2. Homework: Some teachers grade homework; others do not. Some regard it as practice; others
as creative work. Sometimes, collaboration is encouraged while at other times, students are
expected to work alone. Teachers will explain homework policies clearly and in detail at the
beginning of each course. If students are uncertain about whether collaboration on homework is
acceptable, they should speak to that teacher for clarification.

3. Acknowledgement of Sources: Teachers will expect students to reveal exactly what part of a
paper is original and what is built on outside sources. When using material from other sources
(print, Internet, or otherwise), the student must acknowledge those sources. Teachers will clarify
their expectations at the beginning of each course and before major assignments. If students are
still unclear how to proceed, they should talk to the teacher.

4. Violation: As with any other school rule or policy, students who violate these academic policies
will face disciplinary consequences. A “0” will be given when a student’s teacher has
determined that the student was engaged in some form of academic dishonesty. It may also be
grounds for not being nominated to the National Junior Honor Society or immediate dismissal
form the NJHS.

ACADEMIC REQUIREMENTS

PROMOTION

It is the EKA’s desire that the students experience success, accept responsibility for their own work,
and make the transition from year to year as easily as possible. Therefore, in order to pass one
grade to the next, a student must have a passing grade in all of his/her core subjects (depending on
the grade level) on the cumulative year-end grade as well as having completed the required number
of Chesed hours.

1. Students and parents will be notified through progress reports as to whether a student is at risk
of failing.

2. The school will meet with parents to discuss steps that need to be taken to pass the course.

3. The student may require tutoring, remedial assistance or counseling. It is the responsibility of
the parents to provide such tutoring and assistance.

4. Failure in any subject will require work to be made up with either a school-approved tutor or

an approved summer school program.

Tutoring and summer school is at the parents’ expense.

6. Upon satisfactory submission of the required work and/or proof of attendance in a required
program, the student will be notified of promotion.

7. Inthe event that the student does not satisfactorily complete the required work, the student will
repeat the entire year in which the course was failed.

o

AGE FOR ADMISSION OF STUDENTS

Students who seek to enter Kindergarten must be five years of age by September 1. Students who
seek to enter first grade must be six years of age by September 1.

ATTENDANCE

1. The school day begins promptly at 8:00 a.m. Students should arrive between 7:45 a.m. and 7:55
a.m. so that they have ample time to store their backpacks in the appropriate place, enter the
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room, and walk with their class to the library for “Morning Moments” (grades 1-5) and for
Tefillah (grades 6-8) on Monday and Thursday, which begin at 8:00 a.m.

2. Whenever your child arrives late or leaves early from school, it is essential that he/she check in
with the office and be dismissed from the office.

3. Excessive absences and tardiness are detrimental to the educational program of the EKA. If a
student has accumulated more than two absences in a row, the parent will receive a call from the
teacher.

4. The school day for Kindergarten students ends at either 3:00 or 3:30. Dismissal for Grades 1-8
is at 3:30 p.m.

5. In order to protect our students and ensure security, children will not be dismissed prior to their
dismissal time unless parents have made special arrangements in writing prior to dismissal.

6. When a student is picked up early, he/she must be signed out by the parent; otherwise, parents
are requested to wait until dismissal to pick up their children.

7. Itis very important for children to be in school the entire length of the day. It is very disruptive
for your child and his/her classmates when students come late or leave early. Please keep
tardiness and early departures to a minimum.

BEHAVIOR EXPECTATIONS

“Yafa Torah Im Derech Eretz” — Study and Learning are enhanced by sensitivity and respect
toward others.

The EKA encourages students to develop self-discipline based upon the guidelines of Jewish ethics
and a positive self-image. Emphasis is upon “being a Mensch” — displaying refined, respectable
character.

Breakfasts and lunches with the Head of School are held throughout the year to recognize students
who exemplify the behavior standards of “being a Mensch,” displaying refined and respectable
character, as determined by their classroom teachers.

In an effort to strengthen the partnership between parents, teachers and students, the EKA has
sought to establish clear-cut guidelines for appropriate behavior in school. Students are expected to
follow school rules and to assume responsibility for their behavior. They are expected to treat all
adults and peers in the school with respect. Teachers and parents are facilitators in the process of
helping students behave properly and interact with others in a respectful manner.

Disciplinary matters are usually handled by the teacher. More serious or repeated infractions will
be reported to the Department Head or Coordinator and if the behavior continues then referral will
be made to the Head of School. In any disciplinary action, children will be treated with concern for
their personal dignity and sense of self-worth; in turn they will be expected to respect the rights and
property of others. Students must understand the consequences of their actions, thus, any
disciplinary action will be a logical consequence of the infraction.

Under no circumstances will a child be permitted to interfere with the learning of others, or to
indulge in teasing, abusive, cruel, violent, or aggressive behavior.

For serious matters, conferences with parents will be held. There may be a probationary period
where behavior is closely monitored. Suspension or expulsion for serious offenses may be
imposed.



The school reserves the right, after reasonable process and careful consideration, to affect the
immediate withdrawal of any student whose presence in the school is judged by the school
administration to be detrimental to that student, to other students, or to the school's best interests.

BIRTHDAYS

Birthdays are special days in a child’s life. The EKA will happily share this day with your child.
Guidelines are listed below:

1. No birthday party invitations, presents, or party favors may be exchanged at school unless
every child in the class is included.

2. Parents may arrange a simple treat for their child’s class, by contacting the Campus food service
in advance and consulting with your child’s teacher for appropriate times. A pareve snack
should be delivered. Alternatively, you may send a prepackaged kosher pareve snack for the
entire class to share with the student if it has an acceptable kosher symbol (please see Page 28
for those symbols that are acceptable for the EKA).

3. Another meaningful way to recognize your child’s birthday is to buy a book for the library
honoring your child. If you are interested in doing so, please contact the office for further
information.

4. When you plan birthday parties for your child, please consider that a party planned during
Shabbat or on a Jewish holiday will exclude those children who observe Shabbat with their
families. Likewise, when developing the menu, please also consider those students who keep
kosher.

5. When mailing invitations to birthday parties, please be sensitive to children’s feelings. Do not
exclude one or two children from the class.

CARPOOL

During carpool dismissal, students will sit in their designated spots until they are dismissed.

2. Parents should pick up their students in the carpool line. Due to safety and limited space,
parents are asked not to come inside to pick up their children.

3. Students will only be released to individuals listed on their transportation forms. Therefore,
anyone who drives your child’s carpool must be listed on all the carpool members’
transportation forms. Substitutions will not be allowed without parental consent. Please notify
the office early in the day regarding any changes to your child’s regular carpool.

4. For the carpool line to run smoothly and safely, all cars should line up in the order in which they
have arrived beginning in the location closest to the main entrance. IF YOU NEED TO
LEAVE YOUR CAR, PLEASE EXIT THE CARPOOL LINE AND PARK IN THE PARKING
LOT. Drivers should proceed forward as the carpool line advances and should not begin
conversations with teachers or others in the carpool line. Teachers working the carpool line will
assist each child in opening and closing car doors.

5. For safety and legal purposes, every child must have a seat belt and no child 12 and under may
sit in the front of a vehicle containing an airbag.

6. Please do not pull out of the line to pass other cars. Children’s lives are endangered when this
happens.

7. For the safety of all students and so that they may be properly supervised, please refrain from

engaging teachers in conversations about your child. They will be happy to arrange a mutually

convenient time when they can give you their undivided attention.

=
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10.

11.

COMMUNICATION

Parents are asked not to go directly to a child’s classroom, as it is disruptive to both the
child and the class. All communications to students during the school day should be handled
through the school office.

Requests for parent-teacher conferences or any communication to a teacher should be made in
writing to the teacher, by telephone to each teacher utilizing his/her voice mail, or by email.
Each teacher has his/her own voice mail extension and email address listed on page 3 of this
handbook. Please do not send oral requests through your child.

When questions or problems arise concerning your child or his/her work, please call the teacher
at school allowing him/her a reasonable amount of time to return your call. Remember that if
you call during the school day, the teacher may not be able to return your call until after school
or the next day. Time-sensitive messages need to be sent to the office and the teacher will be
notified.

EKA teachers are committed to their students and to their work at school; however, all have
additional commitments as well, and cannot always be immediately available to parents. A
teacher’s private time at home should be respected. They should only be contacted at home if
they have given their phone numbers to you.

In observance of Shabbat and other Jewish holidays, staff members have been asked not to
make school-related phone calls on Friday night, Saturday, or any other Jewish holidays. Please
do not make phone calls to teachers at home at those times.

When parents plan to be out of town, it is extremely important that the school be notified. A
written note containing the names of those individuals in charge of the home, carpool
arrangements, and telephone numbers where parents may be reached must be sent to the office
before parents leave.

If a family problem arises which will affect your child’s attitude, performance, or emotional
disposition at school, such as death or illness in the family, parent absence, separation, or
divorce, please notify the teacher and the Head of School immediately. Of course, every
reasonable effort will be made to maintain confidentiality given the circumstances.

The first minutes of the school day set the tone for the entire day, and teachers are expected to
give their full time and attention to their students. Please do not walk your child into school and
engage his/her teacher in conversation. It will be far more productive to contact the teacher at
another time and set a specific time to meet where he/she can give you his/her full attention.

If a question or problem concerning your child is not resolved after contacting the teacher,
please contact the Coordinator for those grades.

The main method of communication throughout the school year is the Ram Recorder. Please be
sure to ask your child for this newsletter on Fridays and read it carefully for any important
information it might contain. An electronic copy will also be emailed home.

Many teachers send home a class newsletter to keep you up-to-date with the class program.
This will be discussed with you at the start of the year.

COMMUNITY SERVICE
(Chesed)

The EKA strongly believes that we have a commitment to the greater community. In order to
nurture an appreciation of this value and so that students may take an active role in their
communities in the future, all students in Grades 1-8 are required to complete pre-approved
Chesed hours as part of their promotion to the next grade level or graduation from the school.
Volunteering one’s time does not automatically qualify as Chesed hours.
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The following hours are to be completed by the end of each grade’s year:

Grade 1 1 hour Grades 5 5 hours
Grade 2 2 hours Grades 6-7 10 hours
Grade 3 3 hours Grade 8 18 hours
Grade 4 4 hours

A suggested list of appropriate activities will be distributed to the students at the start of the year.

COMPUTER USE

Students must follow the guidelines below when using the school computers:

Grades K-8

1. Students must respect other individuals’ right to private property, and not trespass in, copy,
and/or change the contents of other people’s folders.

2. Students should not alter the computer network and/or settings (including displays and
shortcuts) of a computer without permission.

3. No private or personal software may be installed on a school computer without the permission

of the computer teacher or any teacher. Students may not install copyrighted software onto a

school computer.

In addition, there are also policies that students need to follow in order to use the Internet:

=

Students must be polite and act responsibly while using the Internet.
Students must use appropriate language.

no

3. Students may use the Internet to access only educationally relevant materials. They may not

access game sites or other non-academic sites. If students do so accidentally, they should leave
the site immediately and notify the teacher.
Students may not access chat rooms (except Grades 4-8 who may access Gaggle Chat).

S

meet on the Internet.
6. Students may not use the Internet for commercial purposes such as buying and selling items.
Students may not download software without permission.
8. Students may not access non-school email at school (students in Grades 4-8 receive a school
email account).

Grades 4-8

~

Gaggle Email, Blog and Chatroom Use

1. 1 understand that all school e-mail is monitored for content and will send and receive e-mail at
school on only my school e-mail account. I understand that I may not use my “home” email at
school.

2. 1 will respect the privacy of others. I will not pretend to be someone else when sending or
receiving messages.

3. I'will not give out my “Gaggle.net” email address to register at websites from a school
computer or a computer outside of school. (This includes instant messaging, contests, signing
up to use a website, etc.)

4. 1 will use appropriate language and kind words in my emails.

12
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5. 1'will not post a photo of another person, without permission of that person, and if asked to
delete a picture, | will.

6. Students may not transmit inappropriate messages or pictures or derogatory information about
another student.

7. 1 'will use appropriate language and not use unkind and inappropriate language in the Chatroom
or on my Blog.

CUSTODIAL PARENTS

Any student enrolled by a single parent into the school is subject to the following guidelines:

1. The school reserves the right to require any documentation necessary to assure the school that
the parent enrolling the child is indeed the custodial parent.

2. The child will only be dismissed to the parent enrolling the child unless the school is provided
with written instruction signed by both parties stating otherwise or in the event of an emergency
in which case the school will follow the information provided on the student’s emergency
information card.

3. In the event of a change in custodial status, please provide either written instruction of both
parties, or certified copies of court documents executed by a judge.

DISMISSAL

Kindergarten students are dismissed at 3:00 p.m. and Grades 1-8 are dismissed at 3:30p.m. Please
be punctual in picking up your children at dismissal time. If you find you are delayed, please notify
the school office at 302-6900.

Students not picked up by 3:50 p.m. will be assigned to the Homework Lab and supervised by the
teacher in charge. Parents will then be billed for Homework Lab. Homework Lab is over at 5:00
p.m. After 5:00 p.m. parents will be billed $1 per minute until they arrive to pick up their child.
This charge will appear on a statement mailed to you. All students assigned to Homework Lab will
be charged. Even if a child is picked up at 4:00, parents will be charged for the full Homework Lab
hour. Additional information on Homework Lab can be found on page 23.

If a staff member believes that a student is about to be dismissed to an individual who does not
appear to be fit or competent to safely drive or care for that student, the teacher or staff member will
not be allowed to release the student to that individual. The student will be taken to the school
office and another adult on the student’s emergency information card will be contacted to arrange
for alternative transportation home for the student.

DRESS CODE

Educators have found that students who are appropriately dressed and well groomed have a more
wholesome attitude towards school, perform better, and help establish a conducive learning
environment. The EKA expects its students to dress in a manner that demonstrates pride in being
well groomed and respect for Jewish values of modesty.

The dress code outlined below must be followed for school and all school-related activities, both on
and off campus. It is the parents’ responsibility to observe that the child is properly dressed and
groomed before he/she leaves for school. The Administration will determine the appropriateness of
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a student’s appearance and decide whether to deny entry to school or make an exception to the dress
code.

FAQ’S ABOUT UNIFORMS

Why do we have uniforms?

Research has shown that wearing uniforms minimizes competition that can exist amongst students,
in terms of dress. There is no judging of fellow students based on clothing choices or name brands.
It also insures the ease of selection for both parents and children. Children should be able to
concentrate on learning rather than attire. The EKA wants to encourage school spirit and pride and
have a definitive uniform apart from all other private schools in the area.

How can | be an individual if | have to dress like everyone else?

Individuality comes from within. It does not need to be reflected in one’s choice of clothing. Itis
hoped that EKA students will want to make a statement about “who they are” by their actions and
accomplishments, not by the outfits they wear.

Why does the Middle School have different uniforms?

It is important for children who are entering a new phase in their schooling, to be able to reflect this
change in terms of a distinct uniform. Because expectations are different for Middle Schoolers, the
uniform helps them to see themselves as the older kids in the school. Pride is a recurring theme in
terms of uniform selection. The Middle School deserves to have a sense of pride in reaching the
upper level of EKA’s academic “ladder.” Therefore, the uniform reflects a shift towards maturity.

Are cargo pants/skirts acceptable?

No, they are considered too casual for school, but are fine to wear on Spirit Day.

What outerwear may be worn indoors?

Only a white or navy sweatshirt, sweater, or cardigan without writing or logos.

Where can uniforms be purchased?

Our preferred supplier is Parker Uniforms. However, if an item complies with the dress code, it can
be purchased from any source.

Where can | find definitive guidelines for correct uniforms?

The EKA Parent-Student Handbook.

Isn’t the school being excessive by contacting a parent for uniform non-compliance?

Of course, the school regrets having to make such a call. To maintain the integrity of school
policies, it is incumbent on all students/parents to abide by the uniform code set forth in this
Handbook. Doing so will avoid uniforms becoming an issue. Uniforms are in place to insure
uniformity in dress amongst the students. All aspects of the uniform are mandatory. Therefore, the

14



students will be informed if they are not meeting the uniform standard and the parent will be
notified in order to rectify the situation.

Who is in charge of implementing the uniform dress code?

The Administration, teachers, and staff are responsible for this.

Who is required to wear the school uniform?

All students in grades K-8 are required to wear the school uniform, which can be purchased
through:

Parker Uniforms, 2108 NW Military Highway 210-530-0087

Students are expected to be in full uniform every day in school, and parents will be notified by
phone or in writing of any dress code infractions. If not corrected in the allotted time, parents will
be required to bring a change of clothing to school to enable their child’s admittance to class.

Only EKA hoodies, navy blue, or white sweaters may be worn in the classrooms. Other jackets,
coats or hats may not be worn in the building.

Hair must be neat, clean and well-groomed. Boys’ hair must not be below the collar of the shirt, it
must be cut above the ears and out of the eyes so as not to impede eyesight.

MONDAY-FRIDAY,

GIRLS’ UNIFORM (Grades K - 5)

Blouse White collared shirt (with or without navy trim) or white turtleneck.

Skirt/Pants Navy skirt, skort or shorts (no shorter than 3 inches above the knee,
whether one is sitting or standing) or navy pants, or jJumpers.

Socks White or navy only. No-show socks are not acceptable.

Shoes Closed shoes, sneakers, leather shoes (Mary Janes) or saddle shoes.
No flip flops, sandals, high-heeled shoes, and heeled boots or
platform shoes.

Tights White, or navy only.

Outerwear Solid navy blue or white. , No sports teams or brand logos. Cardigan
or pullover may be worn only in the classroom.

Jewelry For safety reasons, students are discouraged from wearing any
jewelry. Stud earrings or small hoops no larger than % inch (size of a
dime) are allowed. No dangling earrings, and no more than two (2)
bangles or bracelets.
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BOYS’ UNIFORMS (Grades K -5)

Shirt

Pants
Socks
Belt

Shoes

Outerwear

Kippah (Yarmulke)

Hair

Jewelry

White collared long-sleeve or short sleeve shirt or white turtleneck.
Shirts must be tucked in at all times.

Navy pants or shorts.
Navy or white.
Black, brown, or navy.

Closed, leather tie-ups, loafers, or sneakers. No open- toed sandals or
flip flops.

Solid navy blue or white. No sports teams or brand logos. Cardigan
or pullover may be worn only in the classroom.

Must be worn at all times, including recess, gym and off-campus
activities. Use of a clip or bobby-pin is recommended. Kippot are
supplied by the school office for students who have lost or
forgotten their own.

Clean and well groomed - must be no longer than collar length and
cut above ears.

No earrings. No visible piercings on boys are allowed.

GIRLS UNIFORMS (Grades 6-8)

Tights or leggings

White or navy only.

Socks must be at ankles or above. No footies. White or navy.

Shoes

Blouse

Skirt/Pants
Tie

Outerwear

Hair

Closed-toe shoes, sneakers, leather shoes (Mary Janes) or saddle
shoes. No flip flops, sandals, high-heeled shoes, heeled boots or
platform shoes.

Light blue long-sleeve or short sleeve polo-style shirt; or, long or
short-sleeve light blue over blouse with a collar; or long-sleeve, light
blue oxford shirt. Polo-style shirts must be worn tucked in at all
times.

Navy skirt, skort or shorts (no shorter than 3 inches above the knee).
Optional girls navy tie.
Solid navy blue or white. No sports teams or brand logos. Cardigan,

pullover, or EKA hoodie may be worn only in the classroom. Hoods
are not to be on during the school day.

Neat, clean and well-groomed.
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Jewelry

For safety reasons, only stud earrings or small hoops no larger than %2
inch (size of a dime), no more than two (2) bangles or bracelets.
Dangling earrings are not permitted.

BOYS’ UNIFORMS (Grades 6 —8)

Shirt

Pants

Belts

Socks

Shoes

Outerwear

Kippah (Yarmulke)

Hair

Jewelry

Light blue long-sleeve or short-sleeve polo-style shirt or, light blue
long-sleeve or short sleeve oxford shirt with a collar. Shirts must be
tucked in at all times.

Navy pants or shorts.
Must be worn. Black, brown or navy.
Must be ankle length. No footies. White or navy.

Closed-toe, leather tie-ups or loafers, sneakers. No open- toed
sandals, flip flops, or boots.

Solid navy blue or white sweaters, cardigans or EKA hoodies. The
hoods may not be worn during the school day , no sports teams or
brand logos.

Must be worn at all times, including recess, gym, and off-campus
activities; use of a clip or bobby pin is recommended. Kippot are
supplied by the school office for students who have lost or forgotten
their own.

Clean and well-groomed - must be no longer than collar length and
cut above ears. Hair must be neat, clean and well groomed. Boys’
hair must not be below the collar of the shirt, it must be cut above the
ears and out of the eyes so not to impede eye sight.

No earrings are allowed. No visible piercings on boys are allowed.

FRIDAY/EREV SHABBAT

Girls Friday Uniform (K-2)

Blouse

Jumper

REQUIRED FOR ALL BOYS AND GIRLS
The Friday uniforms can be purchased at Parker Uniforms.

White blouse with Peter Pan collar with blue trim.
Navy blue

All other uniform requirements remain the same
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Girls Friday Uniform (Grades 3-5)

Blouse White middy (sailor) shirt with blue trim.
Skirt Navy pleated skirt.

Girls Friday Uniform (Grades 6-8)

Blouse Light blue short-sleeve over-blouse or
Long-sleeve chambray oxford.

Skirt Navy stitch down drop pleat skirt.
Tie Navy girls tie (available at Parker).
All other uniform requirements remain the same

Boys Friday Uniform (K-5)

Shirt White long- or short-sleeve oxford. Shirts must be tucked in at all
times.
Pants Navy blue long pants, no shorts.

All other uniform requirements remain the same

Boys Friday Uniform (Grades 6-8)

Shirt Light blue long- or short-sleeve oxford. Shirts must be tucked in at
all times.

Pants Navy blue long pants, no shorts.

Tie Navy blue with school logo (from Parker).

All other uniform requirements remain the same

Wednesday SPIRIT DAY

Wednesday, unless otherwise announced in advance, is designated as “Spirit Day” when students
are not required to dress in the usual uniform. If a student does not wear a Spirit Day shirt, the
regular school uniform is required. Dress Code requirements for these days are modified as follows:

BOYS EKA Grey Spirit Day Shirt
Clean Jeans or Jeans Cargo pants

GIRLS EKA Grey Spirit Day
Jean Skirt or Pants

All other uniform requirements (belt, shoes, etc.) remain the same.
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Procedure in the event of inappropriate dress

If a student arrives at school and is not in compliance with the dress code, the following procedure
will be implemented:

1. The first time a student comes to school dressed inappropriately, the parent will be contacted and
reminded of the dress code policies. For Middle School, a conduct notice will be sent home.

2. The second time a student comes to school dressed inappropriately, the parent will be called and
the student will be asked to take a note home that explains the dress code and that requires that
both parent and student sign it before the student returns to class the following morning. For
Middle School, this will result in a conduct notice.

3. The third time a student comes to school dressed inappropriately, the parent will be called and
asked to bring the appropriate clothing to school. The student will be asked to wait in the office
for the parent to bring the appropriate clothing. For Middle School, the student will be issued an
after-school detention for 30 minutes.

4. Any subsequent time that a student comes to school dressed inappropriately, the parent will be
called and asked to bring the appropriate clothing to school. The student will be asked to wait in
the office for the parent to bring the clothing. Depending on the age of the student, he/she may
also be expected to stay after school for a minimum of 30 minutes to do a helpful task for the
school during that time. The school administration will assign the task to the student.

ELECTRONIC DEVICES

Calculators, laptops and palm pads are the only personal electronic devices permitted in the
building or during any school activity. Cameras, mp3 players, electronic games or cell phones must
remain off and kept in the students’ backpack. They may not be used until after dismissal and
outside of the school building. If used, they will be confiscated.

EMERGENCY CLOSINGS

1. In the event that classes need to be cancelled due to an emergency situation, such as inclement
weather, the Eleanor Kolitz Academy will follow the decision of North East Independent
School District. In the case of the school closing for reasons where North East Independent
School would not be affected, parents will be notified and receive a telephone call.

2. In the case of the school being cancelled, the Head of School will notify the administration who
in turn will notify the rest of the school staff. The Head of School will also contact PIE
representatives who will contact Room Parents to notify parents of all of the students.

FIELD TRIPS

From time to time, your child’s class will take a field trip, which will enrich his/her day-to-day
studies at the Eleanor Kolitz Academy.

1. A Field Trip Permission Slip will be sent to parents at the beginning of the year. This consent
form must be signed and returned to school. It will allow your child to participate in all field
trips during the year. This form will remain in effect while you child is a student at the EKA,
unless changed by the school or the parent.

2. From time to time, parents may be contacted by the Room Mother to drive on the field trip. If in
the unfortunate event there is not a sufficient number of drivers, the field trip will be cancelled.
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Before leaving for a field trip, parent drivers must bring to the office a copy of appropriate
insurance proof, and a valid Texas Driver’s License which will remain in the office during
the trip.

Parents also should be reminded that if driving to or from a field trip, they are not permitted to
make any stops other than the designated field trip destination and the school. When individual
cars stop for treats or snacks along the way, it causes ill feelings among the students as well as
potentially delaying the start of their next class. Drivers will observe all safety regulations,
including that each child will wear a safety belt. No child under the age of 12 will be placed in
the front seat of a vehicle containing an air bag.

Parents must remain with the students at all times and must refrain from any activity which
would be deemed improper if it took place on the school campus (e.g. drinking alcohol,
smoking, using profanity, etc.).

Because of past experiences or concerns for a child’s behavior, there may be times when parents
will be required to participate in the field trip to help supervise their own child.

FINANCIAL AND PAYMENT GUIDELINES

A non-refundable Enrollment Fee for each child is due for returning students on the date
designated in the student contract. The balance of the tuition is due in accordance with the
Tuition Payment Plan agreed to by the parent and Finance Committee of the Board. All charges
and fees are determined annually by the Board of Trustees and will be announced around the
beginning of February.

Returned contracts and Enrollment Fees must be accompanied by a Credit/Debit authorization
or Post-dated checks (unless the annual payment option is selected) to hold a place for the
student.

A Tuition Contract for reenrollment will not be issued to any student whose account is
delinquent (as defined in the tuition contract).

A student’s account must be current on August 1 for the student’s spot to be held for that
academic year.

A student may not start school with a delinquent account.

A student may not attend classes if his/her account is 60 days past due.

Other conditions and terms of collection and financing as outlined in the Tuition and Enroliment
Contract.

GENERAL SCHOOL RULES

Each teacher shall establish reasonable and age-appropriate classroom rules in cooperation with
the members of his/her class. Students shall be expected to comply with classroom rules at all
times.
The following school rules for hallway behavior shall be observed not only at the EKA, but
throughout the entire Campus and while on field trips:

a. Only walking is permitted in hallways.

b. Students shall maintain quiet in the halls.

c. In order to preserve the beauty of our building and the students’” work that is displayed

outside of the classrooms, all students shall walk in the halls without touching the walls.

The school encourages children to share any experience or materials related to classroom study,
such as books, CDs, journals, travel experiences, etc. However, toys, action figures, electronic
games, trading or playing cards, comic books, or magazines are not part of the school day’s
activities and should not be brought to school. If they are, the teacher will hold them until the
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end of the school day. Cell phones may be used after school and only outside the school
building.

4. Students are to show proper respect for both persons and property. Students may neither take
nor damage the property of others or that of the Eleanor Kolitz Academy or the Campus.

5. All teachers share responsibility for monitoring student behavior. Times will occur when
students will be expected to respond to the instructions and/or discipline of a teacher other than
their regular classroom teachers. Students will be expected to respond respectfully and to
conduct themselves in an orderly and courteous manner both in and out of the classroom and in
the presence of all adults.

GRADES

1. Report cards for Grades 1-8 are issued four times a year. They may be either mailed home or
sent home with the student at the end of each quarter.

2. Mid-term Progress Reports are sent home midway through each marking quarter. These are
anecdotal records of your child’s academic and social progress. It is our goal that the
combination of Report Cards and Progress Reports will ensure accurate and full communication
between parents and teachers.

GRIEVANCE PROCEDURE

From time to time, students may have complaints or concerns. In order to provide for prompt and
efficient evaluation of and response to such complaints and concerns, the EKA has established the
following grievance procedure. Student complaints and concerns will be handled in the manner
described herein, subject to the following restrictions. Student complaints as to employment,
admission and/or school policy decisions, are specifically excluded from this Grievance Procedure.

1. Direct discussion — If a student or a parent, on the student’s behalf, has a complaint or concern
subject to this Grievance Procedure, the student or parent must first make a reasonable attempt
to resolve the issue by speaking directly to the individual who is subject of the complaint or
who bears responsibility from which the complaint arises. If the student or parent is not
satisfied with the outcome of the discussion, then the student or parent may submit a written
complaint as set forth in Step 2 below.

2. Written complaint — The student or parent must submit the complaint in writing to the Head of
School or, if the complaint concerns the Head of School, to the President of the Board. This
complaint should consist of one page and be submitted within five (5) days of the event or the
meeting scheduled in Step 1 above. If the Head of School or President determines that the
complaint falls within the parameters of this procedure and not within any of the exclusions
listed above, the Head of School or President of the Board will schedule a meeting with the
complaining party to discuss the written complaint within 15 class days of receiving the written
complaint. At such meeting, the Head of School or President of the Board will attempt to
resolve the complaint or concern.

3. Grievance hearing — If the student or parent remains dissatisfied following the meeting
discussed in Step 2 above, the student or parent may request a grievance hearing. To be
considered, this request must be submitted in writing to the President of the Board within five
(5) days of the conference discussed in Step 2 above. The President of the Board will forward a
copy of the request to the Chairperson of the Student Grievance Committee within five (5) days
of receiving the request. The Chairperson will convene the Grievance Committee (which
consists of 2 parents, 2 employees and a board member) to review the complaint and to conduct
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a hearing within 30 days. The Grievance Committee will render a decision within ten (10) days
of the hearing. If the student or parent wishes to have further review of the decision, the student
may seek to have the complaint resolved through arbitration.

4. Arbitration — If the student or parent wishes to have further review of the complaint, the
individual may seek to have the complaint resolved through arbitration in accordance with the
rules established by the American Arbitration Association (“AAA”) to take place in San
Antonio, Texas. The non-prevailing party shall pay any and all fees for attorneys, AAA and/or
the arbitrator.

HARASSMENT

The EKA considers it the right of every member of the school community to work and learn in an
environment free from harassment. Accordingly, all forms of harassment are strictly prohibited,
including cyberbullying. This policy applies to students, teachers, staff members, administration,
board members, parents, and visitors at any school-related activity whether on or off the school
premises.

Harassment is defined as unwelcome verbal, written, or physical conduct which has the purpose or
effect of adversely affecting any employee’s or student’s performance, or which creates a hostile or
offensive working or learning environment. The basis for harassment may include, but is not
limited to, age, color, disability, national origin, race, marital status, socio-economic status,
ancestry, familial status, religion, or gender.

Complaints of harassment will be promptly and carefully investigated. The school will make every
effort to prevent reprisals or retaliation from filing any such valid complaints.

1. Complaints—Students who are the object of or who witness conduct that might constitute
harassment are encouraged to confront the harasser and clearly state that the behavior is
offensive and should stop. In many cases this may be sufficient to stop the offensive behavior.
Students may use their own judgment in deciding whether or not to confront a harasser and are
not required to confront a harasser prior to making a complaint. Any student who has a
complaint of harassment at school by anyone, including staff or visitors, should immediately
bring the problem to the attention of the teacher and/or Head of School.

2. 